Heyford Park Parish Council
Minutes of the Annual Meeting of the Parish Council followed by the regular monthly meeting, held in the Community Centre 
on Wednesday 21st May 2025 at 7.15pm

Present: Cllrs :Steve Cook (Chair), Kate Henderson, Brian Moss, Catherine Mullineux, Sofia Tanner and Sally Freeland.
Also in attendance: Cllr G Epps and five members of the public
Apologies: Cllr A Harris, District/County Cllr Simpson and District Cllr Grace Conway-Murray
	16/25
	Election of Chairperson for 2025-26: Cllr Mullineux proposed that Cllr Cook be elected as Chairperson for 2025/26. Cllr Freeland seconded the motion and Cllr Cook accepted the nomination. There were no other nominations and it was RESOLVED (unanimously) that Cllr Cook be Chairperson for 2025/26

	17/25
	Election of Vice-Chairperson for 2025-26: Cllr Freeland proposed that Cllr Mullineux be elected as Vice-Chairperson for 2025/26. Cllr Tanner seconded the motion and Cllr Mullineux accepted the nomination. There were no other nominations and it was RESOLVED (unanimous) that Cllr Mullineux be Vice-Chairperson for 2025/26

	18/25
	Councils Standing Orders and Financial Regulations: The Clerk had updated the Financial Regulations in line with the recent models published by NALC/SLCC. These had been circulated prior to the meeting. There were no changes to the Standing Orders. Cllr Freeland proposed , Cllr Tanner seconded the motion and the Council RESOLVED (unanimous) to use the existing Standing Orders and updated Financial Regulations. 

	19/25
	Council Policies: The updated and revised policies had been circulated prior to the meeting. Cllr Mullineux proposed, Cllr Freeland seconded the motion and the Council RESOLVED (unanimous) to confirm and adopt the revised polices for Training, Health and Safety, Internal Audit and Risk Assessment and Staff Handbook. 

	20/25
	Working Groups: Confirmation of current working groups and their membership: Cllr Freeland proposed that the existing Planning, Neighbourhood Plan and Emergency Plan working groups be re-confirmed and that the current members continue to serve on these groups. Cllr Mullineux seconded the motion and it was RESOLVED  (unanimous) by the Council.

	21/25
	Allocation of Councillor Roles for 2025-26 : The following roles were confirmed for 2025/26 unanimously by the Council 
Finance: Cllr Mullineux proposed, Cllr Tanner seconded the motion and the Council RESOLVED that Cllr Cook continued leading on Finance. 
Communications: Cllr Freeland proposed, Cllr Tanner seconded the motion and the Council RESOLVED that Cllrs Henderson and Mullineux lead on communications.
Community Group Liaison: Cllr Freeland proposed, Cllr Tanner seconded the motion and the Council RESOLVED that Cllrs Cook and Mullineux lead on community group liaisons.
Public Transport, Highways, Speeding etc. Cllr Cook proposed, Cllr Tanner seconded the motion and the Council RESOLVED that Cllr Harris continued leading on Public Transport, Highways, Speeding etc.
HR and Staffing Policies: Cllr Freeland proposed, Cllr Mullineux seconded the motion and the Council RESOLVED that Cllr Tanner lead on HR and Staffing policies.


	22/25
	Confirmation of the appointment of Professional Bodies and Advisors: Cllr Freeland proposed, Cllr Tanner seconded the motion and the Council RESOLVED (unanimous) to confirm the appointment of the following professional bodies and advisors:
Insurance: - Zurich
Bank:  - Unity Trust Bank
Investments:  - CCLA Bank
Internal Auditor: - Auditing Solutions
External Audit – it was noted that Moore is the appointed external auditor for towns and parishes in Oxfordshire
HR:  - Peninsula HR and Business Solutions

	23/25
	Confirmation of Subscriptions: Cllr Mullineux proposed, Cllr Freeland seconded the motion, and the Council RESOLVED (unanimously) to confirm the appointment of the following subscriptions and memberships:
Oxfordshire Association of Local Councils (OALC)
Clerk’s membership of the Society of Local Councils
Community First Oxfordshire
Information Commissioners Office

	24/25
	General Powers of Competence: The Council is unable to adopt the General Powers of Competence due to the ratio of co-opted Councillors to elected Councillors
     

	
	 Regular Monthly Parish Business

	25/25
	Receipt and Approval of Apologies for Absence: To receive and approve any apologies for absence that have been received by the Chair. Cllr. N Simpson, Cllr Grace Conway Murray , Cllr A Harris, Rosie Philips


	26/25
	Declarations of interests, dispensation requests, dispensations, or use of delegated powers: 
There were no declarations of interest made at this meeting. There had been no new dispensation requests since the last meeting.

	27/25
	Minutes: Cllr Freeland proposed that the minutes of the parish council meeting that was held on 16th April 2025 be approved as a true record. Cllr Tanner seconded the motion, and the council RESOLVED (unanimous) that the minutes from the parish meeting were approved. The chairperson then signed the minutes.

	27/25
	Public Participation: Residents addressed the parish council about the following matters
HPCAG: Two residents spoke about the newly formed HPCAG and listed the issues which they had raised with Dorchester. They also confirmed their intention to support and work with the Parish Council.
SIDS A resident asked if the SID’ S installed at each end of Camp Road could collect data on speeding. The Chair replied that this would be added to the agenda for the June meeting in order to have a full discussion. 
Flood Drains: A resident raised the issue of flood drains and standing water. The Dorchester Living representative said he would ask for a survey to be done. The resident thanked Dorchester for the work done on estate road improvements. 
Car Park on Camp Road  A resident asked if something could be done about re-surfacing the car park as it had become a dust bowl Also could the wooden fencing around the green be repaired and the no dog signs be enlarged. At the moment they are so small that no one notices them

	28/25
	County and District Councillor Reports: County Cllr Corkin was not at the meeting and no report had been received.
District/County Cllr Simpson and District Cllr Grace Conway-Murray were not at the meeting and no reports had been received. 
Cllr G Epps: Stated he is aware that the public transport situation at Heyford Park is not good and that he has been in discussion with the bus company as well as the developers about this. He hopes that the Sunday bus service might be reinstated in the near future and that the Parish Council might consider forming a working group with Dorchester Living and HPCAG to progress how a better service might be achieved. 

	29/25
	To confirm and approve the appointment of the New Heyford Park Parish Council Clerk / RFO:
Cllr Cook proposed that the recommendation from the HR and Staffing Committee that  Samantha William be appointed as Parish Clerk/RFO. Cllr Mullineux seconded the motion, and the council RESOLVED (unanimous) that Samantha Williams be appointed.


	30/25
	Financial Matters:
(i) Bank Statement and Reconciliation: The most recent bank statement and reconciliation were noted and signed by Cllrs Freeland and Tanner 
(ii) Payments: The payments list had previously been circulated. Cllr Freeland proposed, Cllr Tanner seconded the motion, and the council RESOLVED (unanimous) to note the payments totalling £2239.90 that had been made since the last meeting and approve payments totalling £2772.13 at this meeting. 
(iii) Annual Accounts Audit: . Cllr Freeland proposed, Cllr Mullineux seconded the motion, and the council RESOLVED (unanimous) to confirm and approve the audit conducted on conducted on Heyford Park Parish Council 2024/25 accounts  
(iv) To confirm and approve the loan of PC equipment to local community groups. Cllr Freeland proposed, Cllr Tanner seconded the motion, and the council RESOLVED (unanimous) that groups should complete the loan agreement form and be responsible for collecting and returning any equipment. Also, that insuring the equipment would be the responsibility of the borrower. 
(v) To consider and approve any other urgent Financial Matters:  
Heyford Social Events have submitted a grant application for their Summer Fun Day. Cllr Cook suggested they receive the sum of £2500. Cllr Freeland proposed, Cllr Tanner seconded the motion, and the council RESOLVED (unanimous) to approve the payment

	31/25
	Planning Matters: 
(vi) Planning Applications: To consider or note any planning applications received since the last meeting. – none had been received
(vii) Proposed Memorandum of Understanding: To consider the potential to enter into a non-legally binding memorandum of understanding with Dorchester Living. – the Parish Council were still waiting for information from the developer before this could be agreed
(viii) Neighbourhood Plan Working Group (NPWG): To note the report from any recent meeting of the NPWG, and any subsequent updates. – the group did not meet in May
(ix) Any Other Planning Matter   To receive and note any other planning updates. – none were received



	32/25
	Dorchester Living (DL): The following updates were noted at the meeting:
(i) DL are still working on the s106 schedule at previous meetings
(ii) Most of the Estate roads had been repaired and a schedule of works to be undertaken on other roads can be found on the Parish Council website
(iii) The results from the GO Travel are expected imminently and will be published on the council website 
(iv)  A resident said that communication between residents and DL are an issue. Promises are made when they move to the area but not kept. 
(v) The pump track and MUGA will be delivered during Phase 9. The PC council to write to CDC to support the change of the S106 agreement and require some information from DL in order to do this. An outdoor table tennis table will also be installed by the play park.
(vi) Community Centre (CC) decorating: It had originally been thought that only two rooms could be delivered within the available budget, but Dl have done more. Cllrs reminded DL that the existing CC is important if residents will have to wait 3-5 years for the new CC to be built. DL said that they will come forward with a strategy for painting and repairs within a couple of weeks. 
(vii) The DL representative said that the development of Chilgrove Drive will be brought forward but some compromise is needed. He agreed that the council were waiting for some information and would be providing this on one complete bundle rather than piece-meal. 
(viii) The response to the public consultation on the Master Plan had been largely positive. DL are keen to understand concerns of residents. There followed a discussion between DL and resident on these concerns including clear timetables of works and coordination of communication between the various departments

	33/25
	Items Noted by Cllrs: (No decisions can be made under this item). 
A Councillor noted that there are large amounts of broken glass the area surrounding the bottle banks.

	
	

	
	

	
	Dates of the next meeting (in the Community Centre): 
PC meeting: 7.15pm on Wednesday 18th June 2025.


The meeting closed at 21.10
Appendix 1 
Payments of £500 or over made since the last meeting.
   
					 




Appendix 2





Action Check List
	Minute Ref
	Action
	Actioner
	Action Status

	147/23
	Contact Information for various CDC/OCC services:
To be compiled for inclusion in a future edition of Valley News. 
	
Clerk
	Ongoing

	171/23
	Site Visit to view DL’s proposals on site:
Dates to be sought.
	
Clerk
	Completed

	73/24
	Planning: A note will be produced to explain the safety issue relating to the deactivation of the crossing by Heyford House, circulated to Cllrs for comment, then sent to DL.  
	
Chair


	
Ongoing



	81/24
	Draft proposal about s106 suggestion to be produced for Cllrs to consider.
	Cllrs Cook and Mullineux
	
Ongoing

	91/24
	Emergency Plan Working Group: Quotes for submersible pumps and portable emergency lights.
	EPWG Chairperson
	
Ongoing

	172/25
	Co-option of a Cllr. 
(CDC) will be informed that Sally Freeland has been co-opted, email key council documents to Cllr Freeland, and arrange for a parish council email to be set up for her.   
	
The Clerk
	
Completed

	177/24
	Extension of deadline for applications for the post of Administrative Assistant. 
The web site will be updated to reflect the extended deadline.
	
The Clerk
	
Completed

	178/24
	Terms of Reference for the Staffing Committee.
The terms of reference will be posted on the web site.
	The Clerk
	Completed

	179/24
	Updated Investment Strategy, and Statement of Internal Control.
The updated documents will be posted on the web site
	The Clerk

	Completed

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



